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The below edits should be applied to the following items:

	Incorrect:
	Correct:
	Note:

	
	
	

	family, families or family member
	Family, Families, Family Member
	The ‘F’ and ‘M’ in family(s) and member is capitalized.

	
	
	

	fallen
	Fallen
	The ‘F’ in fallen is capitalized, i.e. Fallen Soldier

	
	
	

	survivor
	Survivor
	The ‘S’ in survivor is capitalized.

	
	
	

	Soldier, soldiers
	Soldier, Soldiers
	The ‘S’ in soldier(s) is capitalized.

	
	
	

	Army civilian, DoD civilian
	Army Civilian, DoD Civilian
	The ‘C’ in civilian is capitalized when used with Army and DoD.

	
	
	

	email
	e-mail
	E-mail is hyphenated.

	
	
	

	(123) 456-7890, 123.456.7890
	123-456-7890
	When in phone numbers, use dashes.

	
	
	

	%, #, &
	Percent, number, and
	These symbols are spelled out.

	
	
	

	1-800, 1-877
	800, 877
	The ‘1’ is taken out in 800 phone numbers.

	
	
	

	http://www.stewart.army.mil
	www.stewart.army.mil
	The ‘http://’ is taken out. If ‘s’ is included in ‘https://,’ leave it as it remains.

	
	
	

	3rd Inf. Div., 3ID, 3 Inf. Div.
	3rd ID
	‘Inf. Div.’ is abbreviated to ‘ID’ and ‘3’ is ‘3rd.’
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