










Enclosure 3 

ENCLOSURE 3 PROCEDURES 
 

 
1.  OCONUS regions will coordinate with garrisons to ensure: 
 
     a.  Supervisors review employee resumes to ensure they are complete, current and 
accurate prior to registration in PPP and upload in ASARS;  
 
     b.  Employees certify that all information provided, including information in the 
narrative resume, is accurate and truthful;   
 
     c.  Supervisors review resumes every 12 months enrolled in PPP and coordinate any 
changes with the servicing CPACs; and   
 
     d.  Employees enrolled in PPP inform the servicing CPAC of any changes in their 
employment status.   
 
2.  OCONUS regions will coordinate with the CPAC to ensure accuracy of data to 
include expansions of PPP zones, grades and skills as required by subchapter 5 of AR 
690-300, Chapter 301, 1 Aug 88 and chapter 5 of DOD PPP Handbook, 26 Jul 11.  
Expansion procedures include a review and amendment of: 
 
     a.  Registration Grades.   
 
          (1)  If an employee has return rights to a lower grade and is not placed within 90 
days of registration, the registration must be amended to include all grades down to, but 
not including, the grade to which return rights exist (subject to the 3 GS grades or 
equivalent limitation). 
 
          (2)  If an employee without return rights is not placed within 90 days of 
registration the registration must be amended to one grade below current grade.  
Registration below the current grade will only apply when the employee’s rotation 
agreement or extension to the rotation agreement informs the employee of this 
condition of employment. 
 
     b.  Registration Skills.  If an employee does not receive a valid offer within 30 days of 
registration, the registration must be modified to include all skills (up to five) for which 
the registrant is well qualified, including appropriate special skill identifiers (i.e. GS-300, 
WG-0000, or WG-1111) and option codes. 
 
     c.  Area of Referral.  Employees without a valid offer within 90 days will have 
registration area expanded to the closest adjacent zone, up to two full zones.  If the 
initial area of registration is located in the zone most distant from the overseas activity, 
the expansion area may be for any zone closer to the overseas activity.  Employees 
without a valid offer within 180 days will have registration area expanded to include all 
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of CONUS.  These expansion procedures do not apply to non-displaced overseas 
family members. 
  
 3.  To identify IMCOM PPP registrants, the local servicing CPAC will code the MISC 
field of the Automated Stopper and Referral System (ASARS) with the IMCOM 
command code “BA;” the COMPONENT DATA field in ASARS will be coded with the 
six-digit UIC.   
 
4.  Qualification determinations and job offers will be conducted as described in the 
DOD PPP Handbook, 26 Jul 11.  Hiring officials will provide criteria to the CPAC to 
make a well-qualified determination.  Hiring officials may relax the well-qualified 
standard and authorize job offers to PPP registrants who are not well qualified but, in 
the opinion the hiring official, could succeed in the job.  When relaxing the well-qualified 
standard, the hiring official agrees to provide training, if necessary, in order to equip the 
registrant with the skills to succeed in the job.  These job offers are considered valid for 
non-displaced overseas employees. 
 
 5.  If multiple IMCOM P3 or N matches are available, the hiring official may select the 
order in which the registrants will be cleared. 
 


